Whangawehi Catchment Management Group

720 East Coast Road -Mahia 
Pre-Commencement Checklist

For WCMG Contractors.
To Be Completed by the Principle Contractor and the WCMGs’ project coordinator
1.
Before commencing operations, the principal shall verify that the employer has in place a safety management plan which complies with the requirements of the HSE Act and HSE Regulations:
I. Active Management commitment





Yes / No

II. Hazard Identification and control





Yes / No

III. Information training and supervision





Yes / No

IV. Accident reporting and investigation





Yes / No

V. Emergency procedures







Yes / No

2.
Training and Supervision: Does the crew have enough skills and resources to ensure all workers are either trained or are under training for the task. 



Yes / No

3.
Is there a training plan for all employees?





Yes / No

5. Has the contractor provided a complete list of his employee’s names, dates of birth, modules held? (Please provide a record of learning and FITEC Certificates).


Yes / No
6. Has the contractor read the Rules for Protective Clothing and Equipment stated in the Approved Code of Practice for Safety and Health in Riparian Planting Operations and meets its requirements?

I. Safety Footwear








Yes / No
II. High Vis









Yes / No

III. Leg Protection








Yes / No

IV. Safety Helmets








Yes / No

V. Hearing Protection







Yes / No

VI. Eye Protection








Yes / No

8.
Does the Contractor have a Drug and Alcohol policy that meets the requirements of the HSE Act and HSE Regulations?







Yes / No

9. Have all employees been drug tested within the last threes months?
Yes / No
11.
Does all machinery and vehicles meet Occupational Safety and Health, and Industry standards?








Yes / No

12. Has the contractor the required amount of insurance?

I. Public Liability of $5,000,000 with an extension of $500,000 for costs that may arise pursuant to the Forest and Rural Fires Act 1977.



Yes / No

13.
Does the contractor have a quality management system?



Yes / No

Can the contractor commence operations?






Yes / No

If YES sign the bottom – if NO go to (a) or (b)
a).
If the contractor has only minor non-compliance then these need to be noted in the comments section and a written notice issued or authority to commence work gained from the WCMG project coordinator.

b).
If any of the following apply then the contractor cannot commence operations until such a time that compliance is met:

I. No Health and Safety Plan

II. Machinery not up to standard
III. Not the required insurance

Comments:_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Date:
Contractors Name:






Signed:

WCMG project coordinator :




            Signed:

Note: Having satisfied yourself the contractor can commence operations. The contractor must be issued with the following prior to commencing any block operation. 
I. Prescription



Yes / No
II. Hazard Identification



Yes / No
III. Maps



Yes / No

